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INSTRUCTIONS TO COMPLETE WELL WORKOVER PROGRAMME (WO-1)

THE ITEMS WITH THE ASTERISK (*) INDICATE MANDATORY FIELDS.
Name of Report 

Well Workover Programme. 

Objective 

To request permission from the Ministry of Energy and Energy Industries to perform a notifiable workover on a well and to outline the nature of the work to be done in order that approval may be granted to proceed with the operation. 

Frequency 

As occurs 

Due Date 

Twenty-one (21) working days before commencement of workover. 

Cut-off Date 

Work must start within six (6) calendar months following the approval of the programme by the Petroleum Engineer. If work is not commenced within this period, the programme is invalid and must be resubmitted for evaluation and approval.

Copies 

Original and two copies. 

Distribution 

Chief Technical Officer, c/o Senior Petroleum Engineer, Ministry of Energy and Energy Industries, Maska Building, South Trunk Road, La Romaine or P.O. Box 142 San Fernando. 

WELL INFORMATION

* Lessee/Owner 

Name of company or person holding lease. Must be in the list of Lessee/Owner Codes in the Naming Conventions and Standard Codes Document. Must match associated Drl5 Page 1 Lessee/Owner.
* Operator 

The name of the company or person operating the lease. Must be in the list of Operator Codes in Naming Conventions and Standard Codes Document. Must match associated DRL5 Page1 Operator.
* Programme Number
Programme number generated using the guidelines in the Naming Conventions and Standard Codes document (Section 2.41) 

This is a number that identifies a specific workover operation. The nomenclature is generated using the following rule:

	Operator Code
	Field Code
	Sequential
Number
	Submission 
Year

	A
	R
	C
	O
	A
	R
	I
	1
	1
	1
	2
	0
	0
	4


e.g. ARCOARI1112004 (Please note no spaces are required between the operator’s code, field code or the sequential number).

* Field 
The name of the field where the well is located. Must be in the list of Field Codes in the Naming Conventions and Standard Codes Document.  Must match associated DRL5 Page 1 Field.
* Lease Number 

The number of the lease in which this field is located. Must be in the list of Lease Number Codes in the Naming Conventions and Standard Codes Document. Must match associated DRL5 Page1 Lease Number.
* Well Name 

Name of the well must be generated using guidelines in Section 2.38 of the Naming Convention and Standard Codes Document. Must match associated DRL5 Well Name.  
The well name refers to the full legal name of a well without abbreviations. The Well Name nomenclature is generated using the following rule:

	Field Code
	Dash
	Platform Code
	Dash
	MEEI's Well Name or Number
 (Prefix + Number + Hole Types e.g. ST1, X, XST1, etc.)

	A
	N
	G
	-
	C
	E
	B
	-
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


e.g.

A. ANG-CEB-BARAJA_EAST_1 (EXPLORATORY WELLS)

B. FOR-LAND-231 (DEVELOPMENT WELLS) 

* Workover Type 

See workover types in the Naming Conventions and Standard Codes document.
CO-ORDINATES

* Northing Co-ordinate 

Location co-ordinates north of the base point.

* Easting Co-ordinate 

Location co-ordinates east of the base point.

Surface Rights 

State, private, private leasehold or private freehold. Must be in the list of Surface Right Type Codes in the Naming Conventions and Standard Codes Document.  Must match associated DRL5, Page 1, Surface Rights.
Subsurface Rights 

State, private, private leasehold or private freehold.

DRAFT STATUS

Draft Copy  

Internal to the company. “Y” for yes or “N” for no.
CASING AND CEMENTATION

* Size 

The outside diameter (O.D.) of the casing in inches. Must be in the list of Casing Size Codes in the Naming Conventions and Standard Codes Document. Must match associated DRL5 Page1 Casing Size.
* Weight 

The weight of the casing in pounds per linear foot. Must be in the list of Casing Weight Codes in the Naming Conventions and Standard Codes Document. Must match associated DRL5 Page 1 Casing Weight.
* Grade 

The grade of the casing in standard symbols of the casing set. Must be in the list of Casing Grade Codes in the Naming Conventions and Standard Codes Document. Must match associated DRL5 Page 1 Casing Grade.
* Shoe at (ft) 

The depth in feet of the shoe of each string set. Must match associated DRL5 Page 1 Casing Shoe at.  Must be a positive number.
* From (ft.) 

Depth of the bottom of cemented intervals. Must match associated DRL5, Page 1, Cementation - From.
* To (ft.) 

Depth of the top of cemented intervals. Must match associated DRL5, Page 1, Cementation - To.
* Ht. Det’n 

Height determination. Method used for determining top of cemented interval. Abbreviations such as Act. (Actual), T.H.C. (Theoretical height cement) T.S. (Temporary survey) etc. are quite acceptable. Must match associated DRL5, Page 1, Cementation HTDETN.
Remarks 

Further data regarding e.g. casing and cement bonding, and any other relevant information. 

Tubing Details 

Details for tubing including size, type, depth etc.
Other Downhole Equipment and Junk details 

Details of other downhole equipment   including size, type, depth, etc, of packers, plugs, fish and so on. 

DATA ON PREVIOUS WORKOVERS FOR STAGES NOW OPEN:

* Programme Number 

The programme number of the previous workover programme. Must be generated using the Naming Conventions and Standard Codes Document. Must match associated WO2 and WO3 page 1 programme number.
* Date Workover Completed 

The date the workover was completed. Must be in the date format mm/dd/yyyy.
* Winch Hours  

The number of winch hours expended on this workover.
* Work Performed 

A brief description of the type of workover. 

* Winch Hours since last approved Workover 

The winch hours worked since the last approved workover. 

* Cumulative Winch Hours on this Stage 

The cumulative winch hours worked on this stage. 

* Approved 
“MA” for MEEI-approved or “Not MA” for MEEI not approved or “NMA”- for non- MEEI approved.
EXISTING STAGES

* Stage 

The different existing stages. Use Cardinal numbers e.g. 1, 2, 3, 4. 

* Perforated From (ft.) 

The top of interval for the stage.

* Perforated To (ft.) 

The bottom of interval for the stage.

* Interval 

The number of perforated intervals for the stage.

Remarks 

Any relevant comments for the stages.

Production of the last three producing months
* Month and Year 

The month and year for which production is reported. Must be in the date format e.g. Mar-14.
* Stage 

The different existing stages involved in this workover. Use Cardinal numbers e.g. 1, 2, 3, 4. 

* Method (Code) 

The method of production code for the month. (If more than one list separately). Must be in the list of Production Method Codes in the Naming Conventions and Standard Codes Document. Must match associated PROD1 Page 1 Prod. Method.
* Days Produced 

The number of days this well produced for the month. Must match associated PROD1 page 1 Day Prod.
* Production Oil (bbls) 

The number of barrels of dry oil this well produced for the month at 600F. Must match associated PROD1 page 1 Oil - Bbls Total.
* Production Gas (mcf) 

The number of mcf of gas this well produced for the month. Must match associated PROD1 page 1 Gas (mscf).
* Production Water (bbls) 

The number of barrels of water this well produced for the month. Must match associated PROD1 page 1 Water (bbls).
* GOR (mcf/bbl.) 

The Gas oil ratio for this well for the month. Must match associated PROD1 page 1 GOR (Cuft/bbl).

Remarks 

Any relevant comments for the production. 

LAST PRODUCTION TEST

* Date 

The date for the last production test. Must be in the date format mm/dd/yyyy.
* Stage 

The number of stage for the last production test. Use Cardinal numbers e.g. 1, 2, 3, 4. 
* Results 

The results for the last production test.

* Well History and Reason for Programme 

A brief history of the behaviour of this well with reference to the need for this workover and hence indicate the reason for the proposed programme. This should include cumulative production data wherever relevant. 

* Present Status 

A brief description of the present status of the well. 
 * Summary of Proposal 

A brief description of the workover proposed. 

* Proposed Programme 

Itemize in detail the work programme and the proposed method of execution. 

* Proposed Cost 

The proposed costs of the workover programme. (US$).

Attachments

All supporting documents to be used which are submitted as attachments

File Name 

The name of the file to be uploaded (automatically filled).
File path 

The path of the original file to be uploaded (automatically filled).
Category 

Either technical or executive depending on the nature of the document. Must be in the list Category Codes in the Naming Conventions and Standard Codes Document.

Classification 

The classification based on the sensitivity of the document. Must be in the list of Classification Codes in the Naming Conventions and Standard Codes Document. 
Data Type 

The type of data to be uploaded. Must be in the list of Data Types in the Naming Conventions and Standard Codes Document.
* Certification Signature 

The duly authorized officer of the company shall sign the report as being true and correct.

* Certification Date  

Date on which the authorized company official signs the form. . Must be in the date format mm/dd/yyyy.
* Submission Date  

Date the workover programme was submitted to the Ministry of Energy and Energy Industries. Must be in the date format mm/dd/yyyy.
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