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INSTRUCTIONS FOR PREPARING THE WORKOVER COMPLETION REPORT (WO2)
THE ITEMS WITH THE ASTERISK (*) INDICATE MANDATORY FIELDS.
Name of Report 

Well Workover Completion Report.
Objective 

To notify the Ministry of Energy and Energy Industries of the work completed indicating any changes introduced into the physical "set up" of the well as a result of the workover job carried out. Indicate where applicable changes in royalty proportion brought about by Recompletion etc.

Frequency 

As occurs.
Due Date 

Within fifteen (15) working days following the completion of the job.

Copies 

Original plus one copy.

Distribution 

Chief Technical Officer , c/o Senior Petroleum Engineer, Ministry of Energy and Energy Industries, Maska Building, South Trunk Road, La Romaine or P.O. Box 142, San Fernando.

WELL INFORMATION

* Lessee/Owner 

The name of the company or person holding the lease. Must be in the list of Lessee/Owner Codes in the Naming Conventions and Standard Codes Document. Must match associated WO1, Page 1, Lessee/Owner
* Operator 

The name of the company or person operating the lease. Must be in the list of Operator Codes in the Naming Conventions and Standard Codes Document.  Must match associated WO1, Page 1, Operator. 
* Well Name 

Name of the well generated using the Naming Convention and Standard Codes document.
Must match associated WO1, Well Name.
* Programme Number 

Programme number generated using the Naming Convention and Standard Codes document. Must match associated WO1, Page 1, Programme Number.
* Field/Location 

The name of the field where the well is located. Must be in the list of Field Codes in the Naming Conventions and Standard Codes Document. Must match associated WO1, Page 1, Field.
* Lease Number 

The number of the lease in which this field is located. Must be in the list of Lease Number Codes in the Naming Conventions and Standard Codes Document.  Must match associated WO1, Page1, Lease Number.
* Workover Type 

See Workover Types in the Naming Conventions document.

*Approved 
“MA” for MEEI-approved or “Not MA” for MEEI not approved or “NMA”- for non- MEEI approved.
Royalty Split State

*Lease Number 

The number of the lease for which production is being reported.  Must be in the list of Lease Number Codes in the Naming Conventions and Standard Codes Document.  Must match associated DRL5 and WO1, Page 1, Lease Number.             

*% 

The appropriate percentage applicable to each lease number. Must match associated DRL5,  Royalty Split State.
ROYALTY SPLIT PRIVATE

* Type 

The type of private rights e.g. freehold, leasehold or private. Refer to Royalty Code in the standard codes document for codes on types of private rights.
* % 

The percentage of freehold, leasehold or private rights. Must match associated DRL5, Royalty Split Private.
Surface Rights 

Whether state or private. If private state whether freehold or leasehold. Must be in the list of Surface Right Type Codes in the Naming Conventions and Standard Codes Document.

Name of Private Lessors 

The names of private lessors.
* Date Work Commenced 

The date the workover was commenced. Must be in the date format mm/dd/yyyy.
* Date Work Completed 

The date workover was finished. Must be in the date format mm/dd/yyyy.
* Current Well Status 

The current status of this well. (See Well Status in the Standard Codes and Naming Conventions document.

WINCH INFORMATION

* Winch Hours 

The number of winch hours required for this workover.

*Winch Type 

The type of winch used for this job. Must be in the list of Winch Type Codes in the Naming Conventions and Standard Codes Document.

* Winch Number 

The identifying number of the winch used for this job.

* Winch Moved To 

The name of the well to which this winch has been moved or other disposition of this winch.

CONTRACTOR

* Contractor 

Where applicable, the name of the contractor who performed this work.  Must be in the list of Contractor Codes in the Naming Conventions and Standard Codes  Document.
* Contract Type 

Where applicable, whether the contract was for full operations or for labor only. Must be in the list of Contract Type Codes in the Naming Conventions and Standard Codes Document.
Gathering Station 

The name/number of the gathering station into which this well now produces. Must be in the list of Gathering Station Codes in the Naming Conventions and Standard Codes Document.
Production Facilities 

Name and number of different production facilities for this well.
WORK PERFORMED

* Date 

Date work was performed. Must be in the date format mm/dd/yyyy.

* Work Performed 

A chronological diary of the work performed.

Tests Conducted and Results

* Before (Date) 

Date of last production test. Must be in the date format mm/dd/yyyy.

* Stage 

The identification of the stage. Use Cardinal numbers e.g. 1, 2, 3, 4. 

* Results 

The test results.

* After (Date) 

Date of production test after workover. Must be in the date format mm/dd/yyyy.
*Stage
The identification of the stage. Use Cardinal numbers e.g. 1, 2, 3, 4. Must match associated WO1,  Page 1, Last Production Test - Stage. 
*Results 

The test results.

WELL INFORMATION

* Well Name 

The name of the well generated using the Naming Convention and Standard Codes document. Must match associated WO1, Well Name.
* Programme No 

Programme number generated using the Naming Conventions and Standard Codes document.  Must match associated WO1, Page 1, Programme Number.
PERFORATION DATA FOR NEW STAGES

* Stage 

Each new stage of the well. Use Cardinal numbers e.g. 1, 2, 3, 4.
Horizon 

The geological horizon.

Casing Size 

The size of casing, which was perforated at this stage. Must be in the list of Casing size Codes in the Naming Conventions and Standard Codes Document. Must match associated WO1, Page 1, Casing and Cementation - Casing Size.
Date Perforated 

The date on which a perforation was carried out. Must be in the date format mm/dd/yyyy.
Completion Fluid 

The type of fluid in which the well was completed. Must be in the list of Completion Fluid Type Codes in the Naming Conventions and Standard Codes Document.
Gun Type 

The type of gun used for perforation. Must be in the list of Gun Type Codes in the Naming Conventions and Standard Codes Document. 
Hole-Size 

The size (in inches) of the perforations made.

Holes/ft. 

The number of perforation holes per linear foot at this stage.

Number of Holes 

The number of holes perforated.

Intervals by Stages for New Perforations

* Stage 

The stage of the well now open to production. Use Cardinal numbers e.g. 1, 2, 3, 4. 
* Top 

The depth of the top perforation of each interval.

* Bottom 

The depth of the bottom perforation of each interval.
Depths of Perforations of Stages now open

* Stage 

The stage of the well now open to production. Use Cardinal numbers e.g. 1, 2, 3, 4. 
Top 

The depth of the top perforation

Bottom 

The depth of the bottom perforation
Tubing Details 

Details of tubing including size, type, depth etc. Must be in the list of Tubing Size/Grade Codes in the Naming Conventions and Standard Codes Document.
Downhole Equipment 

Details of other down hole equipment and junk including the size, type, depth etc, of packers, plugs fish and so on.

Revised Prospects –

Information concerning remaining new reserve type prospects in this well.
* Interval From

The height of the top of the intervals.
Interval To 

The height of the bottom of the intervals.
Horizon/Sand 

The name of the horizon/sand.

* Actual Cost 

The actual cost of the workover programme (US$). 
* Special Remarks 

Further relevant information concerning the workover performed and new geological information.

Attachments

All supporting documents to be used which are submitted as attachments.

File Name 

The name of the file to be uploaded (automatically filled).

File path 

The path of the original file to be uploaded (automatically filled).
Category 

Either technical or executive depending on the nature of the document. Must be in the list of Category Codes in the Naming Conventions Document.
Classification 

The classification based on the sensitivity of the document. Must be in the list of Classification Codes in the Naming Conventions and Standard Codes Document. 
Data Type 

The type of data to be uploaded. Must be in the list of Data Type Codes in the Naming Conventions and Standard Codes Document.
CERTIFICATION

Certification Date  

Date on which the authorized company’s official signed the form. Must be in the date format mm/dd/yyyy.
Certification Signature 

The duly authorized officer of the company shall sign the report as being true and correct.

Comments 

Relevant comments pertaining to workover job.
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