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Code Update Form

	Date
	Data Management Analyst

	January 12, 2016
	

	Requester Information
	Type of Update
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	Name: 

Company: 
Dept: 

Tel: 
	( Creation      
( Replacement      
( Elimination                 

	 Description of Update

	

	Code Update Details

	Current Code
	Current Description
	New Code
	New Description

	
	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	Remarks

	

	Required Signatures

	Data Management Analyst 
	Standards Custodian
	System Administrator

	Name:

Signature:

Date:

	Name: 
Signature:

Date:
	Name:

Signature:

Date:


Purpose 

To record updates to codes in the Energy Data Hub’s Master Data Store.

Frequency of Use

Every time a code needs to be updated in the Energy Data Hub’s Master Data Store.

Users 

Data Management Analysts, Standards Custodians and System Administrator.

Field Descriptions

· Date: day, month and year in which update is required.

· Data Management Analyst: name of Data Management Analyst that receives the update request.

· Requester Information: name, company, department and telephone number of the person requiring the code update.

· Type of Update: selection of type of update required, either creation, replacement or elimination.

· Data Element: name of the data element that requires being updated.

· Description of Update: details of update request.

· Current Code: identification of existing code to be modified  (replacement and/or elimination).

· Current Description: description of existing code to be modified  (replacement and/or elimination).

· New Code: identication of new code to be added, or to replace an existing code.

· New Description: description to be used for a new code or to replace the description of an existing code. 

· Remarks: comments of interest related to the update.

· Required Signatures: names, signatures and dates of signature corresponding to the Data Management Analyst, Standards Custodian and System Administrator involved in the code update.
